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Classification Specification
	

	
	5232200

	
	LATENT PRINT SUPERVISOR



Class Summary

The responsibilities of this classification include supervising, training, organizing, directing and coordinating the activities of the latent print unit. Incumbents prepare staff for giving technical expert testimony on all phases of latent print identification.
Distinguishing Characteristics

This is the second level in a two-level Latent Print classification series. This is the supervisor level.  Incumbents in this classification supervise professional staff performing the most technical work in the fields of latent prints, crime scene processing and forensic photography. Work includes planning, assigning, scheduling work; supervising and evaluating the performance of staff.  This classification is distinguished from the Identification Supervisor classification in that incumbents supervise and oversee the work of Identification Technicians or Ten-Print Examiners.  

Examples of Duties (May vary by position)

1. Supervise assigned staff by performing or participating in the following personnel responsibilities: staff selection; training; establishing and evaluating performance measures, goals, objectives and priorities; recommending and/or implementing disciplinary actions and assisting with labor relations issues; evaluating and documenting work performance formally and informally; coaching, counseling, monitoring and motivating assigned staff; establishing and preparing staffing schedules.

2. Supervise, monitor and direct the use of equipment to ensure quality of staff output; minimize liabilities by ensuring that the most effective and efficient methods are being applied.
3. Provide daily operational direction; maintain and optimize operational efficiency; monitor budget spending; research and draft policies; interpret and implement policies and procedures; make recommendations to management.

4. Provide staff training in the history, theory and practice of latent fingerprint science and forensic photography; direct and evaluate the training process of new employees; ensure compliance with on-going state and federal mandated training of employees.

5. Participate in the planning, selection and implementation of new technology. 

6. Assist in Levy and budget preparation.  

7. Collect, maintain and provide operational and statistical information on productivity, overtime usage and system efficiency.  

8. Perform other duties as assigned.

Knowledge/Skills (May vary by position)
Knowledge of principles and techniques used in the Henry and National Crime Information Center (NCIC) classification systems; latent fingerprint comparisons and fingerprint classification; blocking and pattern typing

Knowledge of recovering, preserving, transporting and developing latent prints and evidence from crime scenes; knowledge of current chain of custody principles and practices

Knowledge of current latent print processing using sophisticated chemical, physical, optical and computerized scientific analysis techniques 
Knowledge of automated and manual identification methodology, including advanced fingerprint identification and proper techniques used in the collection and comparison of latent prints
Knowledge of King County AFIS functionality, non-profit sector issues and needs

Knowledge of evidence processing techniques using chemicals, alternative light sources and photography; standard laboratory safety procedures
Knowledge of proper safety procedures for handling hazardous caustic, flammable and carcinogenic chemicals and for contact with potential carriers of biological pathogens
Knowledge of risk management principles

Advanced skill and accuracy in evaluating and comparing latent prints 

Skills in dealing with exposure to criminal materials and elements and examining and collecting evidence from dead bodies 

Skill in maintaining confidentiality and security

Skill in maintaining professional demeanor at all times, including skills in giving clear, credible and persuasive expert testimony during judicial proceedings 

Skill in using current specialized databases and office publishing, photo, word-processing, spreadsheet, database, and email software programs; electronic, paper and alpha and numeric file systems

Skill in working harmoniously and professionally with department personnel, representatives of other law enforcement agencies, and other public or private agencies

Skill in accurately performing complex technical and detailed work

Skill in oral and written communications, including effectively communicating ideas and conveying information pertaining to complex scientific issues to non-technical audiences

Skill in handling multiple competing priorities and sensitive situations, working under deadlines and mandated time constraints

Skill in directing and delegating work to staff; motivating and coaching staff; teambuilding, and providing leadership to staff; analyzing workflow demands; formulating objectives; forecasting needs and providing budget recommendations

Skill in problem solving, facilitating, mediating, and resolving conflicts

Skill in managing projects and multiple competing priorities 

Skill in interpreting, advising on, explaining and applying pertinent laws, rules, regulations, policies and guidelines

Skill in gathering, analyzing and synthesizing data; skill in effective report writing
Licensing, Certification and Other Requirements

This is a Civil Service classification. All incumbents must be United States citizens and be able to read and write the English language.  Offers of employment are contingent on passing both a thorough background investigation and polygraph examination.  
Some licenses, certifications and other requirements determined to be necessary to meet the business needs of the employing unit may be required.
	FLSA Designation
	Non - Exempt 

	Levels within same series
	Latent Print Examiner, Latent Print Supervisor

	Class History
	Created   11/1996

	
	Updated   2/2003  

	
	Updated   4/2008 Updated Class Summary, Distinguishing Characteristics, Duties, KSA, requirements and title. 
Title change from Latent Print Examiner Supervisor  

	
	Updated   6/2012  Reverted title back to Latent Print Supervisor
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